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When you are making a decision as important as purchasing 
a home, why not choose a settlement firm that is the established
leader in the industry.

• RGS TITLE has received more awards for outstanding customer service
than any settlement Company in the Washington, D.C. metropolitan area.

• RGS TITLE has settled over 85,000 residential re-sale transactions.

• RGS TITLE will match any of our competitors’ settlement fees.*

• RGS TITLE has 19** convenient locations throughout Northern Virginia,
Maryland and Washington, D.C.—you choose where you want your settle-
ment conducted.

• RGS TITLE was the first settlement company to offer Washington, D.C.
metropolitan area Realtors® a 24-hour support “hot line.”

• RGS TITLE was the first settlement firm to produce a free Home Buyer’s
Guide to assist purchasers through the unique real estate settlement
process.

• RGS TITLE is able to conduct settlements in both English and in
Spanish—Ask for the director of our Hispanic Division.

• RGS TITLE was the first settlement company to offer Realtors®

free, educational ‘Town Hall’ seminars.

• RGS TITLE was the first settlement company in the Washington DC
metropolitan area to offer Realtors® and clients on-line fee quotes 24 hours
a day, seven days a week. Visit our unique web site at www.RGSTITLE.com
for comprehensive explanations of settlement procedures and the
Company, educational updates and much more!

• RGS TITLE has set the standard in our industry for over 16 years. Our
award winning customer service, multiple locations and absolute integrity
have earned us the title “The most trusted name in real estate settlements.”

This booklet was designed to provide a no-nonsense approach to under-
standing the complications of the home-buying process. We hope it is help-
ful and urge you to call us with any questions.

*Subject to certain conditions.
**Including our Commercial Division.



FINDING THE CASH

Hidden assets can put a down payment
and closing costs within your reach.  Even if
you don’t have the cash now, your friends
and family may make an informal loan

against future tax refunds (items 1 and 2).
There are other sources too (items 3
through 10). Verify your options with your
tax consultant, mortgage lender, and real
estate professional.

FINDING THE CASH

Get a refund on your income tax for your monthly mortgage payment.  In this example,
we’ll use a person in the 28% tax bracket who meets the standard deduction, borrows $75,000
at 8.25% interest for 30 years, and closes on May 30.

$513.68 Avg. monthly interest, first 12 mo. $ ________ Avg. monthly interest, first 12 mo.
x .28 Tax rate (15, 28, or 31 % in 1998) x________ Tax rate

=$143.83 Avg. monthly tax break, first12 mo. = $ ________ Avg. monthly tax break, first12 mo.
x 7 No. of payments, first tax year x________ No. of payments, first tax year

=$1006.81 Additional refund possible = $________ Additional refund possible
for new buyer for new buyer

Informal loan against tax refund $ _______________

Take a first-year tax deduction for points paid on a mortgage.  In this example, we’ll use a
person in the 28% tax bracket who meets the standard deduction, and who pays 3.5 points to
borrow $75,000.

$75,000 Total mortgage amount $________ Total mortgage amount
x .035 Points (if 3.5, multiply by .035) x________ Points

$2,625 Deduction for points = $________ Deduction for points
x .28 Tax rate (15, 28, or 31 % in 1998) x________ Tax rate

$735.00 Additional refund possible = $________ Additional refund possible
for new buyer for new buyer

Informal loan against tax refund $________________

First-time buyers: keep abreast of the news, as there may be special $________________
programs designed to help you

State-run programs, deductions, and tax credits $________________

Your employer may have a program to help valued workers buy a home $ ________________

Money in savings $________________

Sell something of value, such as a boat or car $________________

Loan from a relative or friend $________________

Borrow against a life-insurance policy or pension fund $________________

Cash in an IRA prematurely (consult a tax expert, first) $________________

TOTAL “HIDDEN” FUNDS $________________
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After the contract has been ratified
and the loan has been approved, you

and the Seller will attend settlement to com-
plete the sale.  At settlement you will sign
your loan documents and pay the Seller and
the Seller in turn, will deed the property to
you.

BEFORE SETTLEMENT

When RGS TITLE receives your contract
from your real estate agent, we do the
following (as required by your contract or
lender):

(1) Order title abstract and survey

(2) Review title abstract and survey to deter-
mine marketability and insurability

(3) Contact your lender to schedule settle-
ment and prepare any required documents

(4) Contact the Seller’s lender to obtain the
amount needed to pay off the Seller’s exist-
ing loan(s)

(5) Prepare title insurance commitment pur-
suant to Lender requirements

(6) Contact the local taxing authority to ver-
ify the amount of property taxes and deter-
mine prorations between Buyer and Seller

(7) Contact Homeowner’s Association to ver-
ify the amount of homeowner’s dues and
determine prorations between Buyer and
Seller

(8) Obtain the lender’s loan documents and
proceeds check

(9) Prepare the settlement sheet and any
other required documents.

On the day prior to settlement, you
should contact us to determine the amount
of money you will need.  Your contract
requires that funds be in the form of a
cashier’s check or certified check. The
check should be made payable to RGS
TITLE.  Also, your lender will require you
to provide evidence of homeowners’ insur-
ance prior to settlement. Check with your

loan processor prior to settlement to see if
you are required to bring any documents to
settlement.

DURING SETTLEMENT

A settlement at RGS TITLE will be con-
ducted by an attorney or licensed settlement
agent.  We will go through the settlement
documents as you sign them, explaining the
purpose of each.  After all parties have
signed, you will give us a check and receive
the keys to your new home.  This process
usually takes 45 minutes to an hour.  If any
problems arise during settlement, we will
assist the parties in reaching an agreement.
An attorney with either Shreves Schudel
DeVol Saunders Jackson & Clarke PLLC or
Keegan and Sotello PLLC, General Counsel
to RGS TITLE, will be available to conduct
the settlement or to assist in the resolution
of disputes that may arise during settle-
ment.

Unless you are assuming an existing loan
or paying cash, you will be signing quite a
few documents at settlement. The following
are examples and explanations of the docu-
ments you will typically see.

HUD-1 SETTLEMENT STATEMENT

The first document you will review and
sign is the HUD-1 Settlement Statement.
This form details all the charges and credits
to the Buyer and Seller.  The Buyer’s figures
are on the left-hand side of the page, the
Seller’s on the right.  We have provided a
sample of this document for your review on
the following pages.

After signing the settlement sheet, you
will review and sign numerous other docu-
ments.  Here are some of the forms seen in
most settlements.

HOUSE LOCATION SURVEY

If the home you are purchasing is a sin-
gle family detached home or a townhouse,
your lender will require that you obtain a
House Location Survey.

SETTLEMENT
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This document is prepared by a licensed
surveyor for the purpose of showing the
location of the improvements (structures
within the boundaries of the property). RGS
TITLE will arrange for this document to be
prepared on your behalf and will submit it
to your lender. You will receive copies of the
survey at settlement.

NOTE

The Note is your agreement to repay the
borrowed funds to your lender. This docu-
ment will detail terms and conditions of
your loan and the manner and form of
repayment of the borrowed funds.

DEED OF TRUST

This document is a standardized security
instrument filed at the courthouse to estab-
lish the lender’s lien on the property for the
original principal amount of the loan. The
deed of trust secures the home as the collat-
eral for the repayment of the loan. This doc-
ument provides that in the event of default
or non-payment, the lender may foreclose
on the property in order to recoup the loan
proceeds.

FIRST PAYMENT LETTER

This document gives a breakdown of the
total amount of your monthly payment. The
total monthly payment will typically include
principal and interest as well as any escrow
for taxes, hazard insurance or mortgage
insurance.

LOAN APPROVAL LETTER OR LOAN
COMMITMENT LETTER

This is a letter from the lender which
explains that your loan has been approved
on certain terms and subject to certain
requirements. The letter will state the terms
of the loan, i.e., loan amount, interest rate,
length of the loan. The lender will also list
any additional requirements, such as a haz-
ard insurance policy naming the lender as
mortgagee, a survey or a termite report.

LOAN APPLICATION

You may be asked to sign a printed copy
of the loan application. This typed form is a
confirmation of the form the loan officer
filled out when you applied for the loan.
The lender is asking you to verify that the
information is substantially correct, and
that there have been no material changes in
your employment, marital or financial
status.

FLOOD INSURANCE

This document will inform you whether
your home is located in a flood zone. If it is,
the lender will require you to carry flood
insurance on the property. If it is not, as is
usually the case, the form will inform you
that if the Federal Government ever deems
your property to be within a flood zone, the
lender will require you to obtain flood
insurance.

NAME AFFIDAVIT

By signing this document you certify to
the lender that you are known by all the
variations of your name that the Lender has
found on the credit report or other docu-
ments used in processing your loan.

SIGNATURE AFFIDAVIT

Your lender may require you to sign a
statement that your signature on the loan
documents is your legal signature, and that
you agree to be bound by documents with
this signature.

TAX AUTHORIZATION

Some lenders have you sign written
instructions to the local real estate taxing
authority authorizing them to send the tax
bill directly to the lender who is holding
money in escrow for payment of that bill.
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TERMITE INSPECTION

You will be asked to acknowledge receipt
of a copy of the termite inspection report.
This report is prepared by a licensed exter-
minator and indicates whether any evidence
of infestation has been discovered.

TRUTH-IN-LENDING STATEMENT

The Truth-in-Lending disclosure is
required by Federal law to be provided to
each borrower. The purpose of this docu-
ment is to disclose to the borrower an esti-
mate of the annual cost as well as the total
cost of the loan over the full term of that
loan, factoring in all costs and fees incurred
in placing the loan. Below is a detailed
explanation of this form.

W-9

This is an IRS form giving your social
security number and new mailing address.
You fill this out so that at tax time you can
deduct the interest you pay to the lender.

AFTER SETTLEMENT

In order to complete the process of settle-
ment, we do the following, as required: (1)
record the deed, deed of trust or assumption
documents in the land records at the county
courthouse, (2) audit the disbursement
sheet, (3) disburse all proceeds, (4) issue the
title insurance policy, (5) send the lender the
packet of all signed documents, (6) pay off
the Seller’s lender, if any, and obtain and
record a release of the Seller’s deeds of trust,
and (7) disburse any funds required to be
escrowed at closing.

TRUTH-IN-LENDING

Q. What is a Truth-in-Lending Disclosure and
why do I receive it?
A. The Disclosure is designed to give you infor-
mation about the costs of your loan so that you
may compare these costs with those of other
loan programs or lenders.

Q. What is the Annual Percentage Rate? (Box
A above.)
A. The Annual Percentage Rate (A.P.R.) is the
cost of your credit expressed as an annual rate.
Because you may be paying loan discount
“points” and other “prepaid” finance charges at
closing, the A.P.R. disclosed is often higher than
the interest rate of your loan. This A.P.R. can be
compared to the A.P.R. on other loan programs
to give you a consistent means of comparing
rates and programs.

Q. Why is the Annual Percentage Rate differ-
ent from the interest rate for which I applied?
A. The A.P.R. is computed from the Amount
Financed and based on what your proposed pay-
ments will be on the actual loan amount credited
to you at settlement. In a $50,000 loan with
$2,000 Prepaid Finance Charges, a 30-year term,
and a fixed interest rate of 12%, the payments

would be $514.31 (principal and interest). Since
the A.P.R. is based on the Amount Financed
($48,000), while the payment is based on the actu-
al loan amount given ($50,000), the A.P.R.
(12.553%) is higher than the interest rate.

Q. What is the finance charge? (Box B.)
A. The Finance Charge is the cost of credit
expressed in dollars. It is the total amount of
interest calculated at the interest rate over the life
of the loan, plus Prepaid Finance Charges and
the total amount of any required mortgage insur-
ance charged over the life of the loan.

Q. What is the Amount Financed? (Box C.)
A. The Amount Financed is the loan amount
applied for, minus the Prepaid Finance Charges.
Prepaid Finance Charges include items paid at or
before settlement, such as loan origination, com-
mitment or discount fees (“points”), adjusted
interest, and initial mortgage insurance premi-
um. The Amount Financed is lower than the
amount you applied for because it represents a
NET figure. If you applied for $50,000 and the
Prepaid Financed Charges total $2,000, the
Amount Financed would be $48,000.

ANNUAL
PERCENTAGE
RATE
The cost of your credit
at a yearly rate.

A%

FINANCE
CHARGE
The dollar amount the
credit will cost you.

$ B

Amount Financed
The amount of credit
provided to you or on
your behalf.

$ C

Total of Payments
The amount you will
have paid after you
have made all pay-
ments as scheduled.

$ D
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CONVENTIONAL

Paul Purchaser Sue Seller Mortgage Lender

100,000.00

4,767.96

104,762.96

5,000.00
80,000.00

324.56

85,324.56

104,762.96
85,324.56

19,438.40

100,000.00

100,000.00

6,604.00

86,000.00

22.50

324.56

92,951.06

100,000.00
92,951.06

7,048.94

RGS TITLE,LTD.

1/1/04 4/13/04 1/1/04 4/13/04

Delivery of Payoff(s)

X X

1801 Reston Parkway, #301 4/13/04
Reston, VA 20190

123 Happy Trails
Fairfax, VA 22222
Lot 1, Block A
ANYWHERE ESTATES

Sales price
per contract

These charges are
itemized on the

second sheet

Gross amount due
(before credits)

The amount of the
deposit you

submitted with
your original con-

tract offer

Your loan amount

You will pay the
tax bill when it is

due. Here the
seller is giving you

a credit for the
time she owned

the house.

Contract sales
price

Gross amount due
to seller

These charges are
itemized on the
second sheet

This is the princi-
pal balance of the
loan plus all
accrued, unpaid
interest

We send the payoff
out by Overnight
Delivery. This way
interest stops on
the loan as soon as
possible.

Credit to the
purchaser for 
real estate taxes
accrued during
that portion of the
year when the
seller owned the
property.

This amount will be due at
settlement. Please bring a
certified or cashier’s check

Cash amount to seller
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3,000.00 Listing Agent’s Company
3,000.00 Selling Agent’s Company

5,000.00 Deposit held by Selling Agent’s Company

1.00 Mortgage Lender
1.00 Mortgage Lender

300.00 Mortgage Lender   (300.00 POC)
55.00 Mortgage Lender   ( 55.00 POC)

Underwriting Fee Mortgage Lender
Tax Service Fee Mortgage Lender
Doc Prep Fee Mortgage Lender

4/13/04 5/1/04 17.5400

2 11.67
5 96.78

2 147.60

RGS TITLE
RGS TITLE

RGS TITLE
Shreves Schudel Devol, et al

Stewart Title Guaranty Corp.

232.00 ($80,000.00)
208.00 ($100,000.00)

Obtain and Record Release RGS TITLE
Courier

14.00 13.00 19.00
50.00 40.00

150.00 120.00
State Grantor Tax

Surveyor/RGS TITLE
Termite and Pest Company

800.00
800.00

150.00
75.00

250.00

315.72

23.34
483.70

295.20

195.00
195.00

75.00

440.00

48.00

27.00
90.00

270.00

235.00

4,767.96

6,000.00

225.00

125.00

95.00

19.00

100.00

40.00

6,604.00

Points - Each
point is 1% of the

loan amount.
Points vary

depending on your
loan program*

Fees charged by
your lender for
preparing and

servicing your loan

These amounts are
held by your

lender in escrow
to pay your hazard
insurance bill and

property taxes

In addition to your
monthly principal
and interest pay-

ment, you will pay
these amounts into

your lender’s
escrow account

Fee for the binder
commitment to
issue title insur-

ance required by
your lender prior

to settlement

Title insurance
premium. Unlike
most insurance,
you only pay for

title insurance
once 

Fee for carrying
papers to and

from your lender+

County and state
recording fees and

tax stamps

Most lenders require you to pay for an
appraisal and credit report before closing.
POC means Paid Outside of Closing

A survey is usually required by the
lender or title insurance company. RGS
Title will order the survey for you

+These fees are estimates only and are subject to change. Please call RGS TITLE for our current fees.
*These items may be tax deductible. Check with your accountant or tax attorney.

This amount is
shown on Line 103
of Page 1

This amount is
shown on Line 502
of Page 1

Real estate
commission

Prepaid interest—
in this case the
first mortgage
payment will be
due 6/1/04. The
6/04 payment pays
for May interest.
April’s interest is
paid at closing*

Fee for searching
the land records
for title problems+

Fee for preparing
closing documents
and for conducting
the settlement+

You may use the
attorneys at
Shreves Schudel
DeVol Saunders
Jackson & Clarke
PLLC or you may
choose your own
attorney. This is the
fee to prepare the
legal documents
required for
closing+

Fee for obtaining
the release of any
note secured by
the property+

Fee for recording
the release of
existing liens on
the property

This amount is
$1.00 per every
thousand dollars
of the sales price

Seller’s fee for
having the
property inspected
for termites



At settlement, you will be required to
bring a certified or cashier’s check for

your settlement costs.  These costs will
include the balance of your down payment,
charges from your lender, the title company
and government recording fees.  Every
mortgage lender structures charges to the
borrower differently, and the allocation of
specific charges between the Buyer and
Seller will depend upon the type of loan and
the allocation agreed to in your sales con-
tract.  When you apply for your loan, your
lender will give you a good faith estimate of
closing costs which should include both the
lender’s and title company’s charges as well
as recording fees.  Keep in mind this is just
an estimate.  Please call RGS TITLE imme-
diately prior to settlement to verify this
amount.

We have provided a worksheet on the
next page to help you calculate the amount
of your settlement costs.  We will be happy
to help you with any of these calculations—
just call us.  Below is an explanation of
some of the more common charges.

LENDER’S FEES

Points—each point is one percent of the
loan amount.  For an FHA loan, the origina-
tion fee is a percentage of the base loan
amount and the discount points are based
on the base loan amount plus the mortgage
insurance premium.

Document Preparation Fee—the fee the
lender charges to prepare the documents
that you will sign at settlement.

Tax Service Fee—the fee charged by the
lender for setting up a computerized tax
paying service.

PMI (Private Mortgage Insurance)—gener-
ally charged by lenders on conventional
loans when you are making a down pay-
ment of less than 20% of the purchase price
of the property.

MIP (Mortgage Insurance Premium)—for
FHA loans.  This is paid in a one-time pre-
mium up front, plus monthly payments for
the term of the loan.

PLEASE NOTE—not all lenders charge
all these fees on every loan and some
lenders have other fees in certain cases.
YOU WILL WANT TO CONTACT YOUR
LENDER FOR THEIR FEES.

ESCROWS

An escrow is money that the lender will
hold until bills are received.  Usually the
lender holds funds in escrow to pay the haz-
ard insurance and property taxes.  To deter-
mine the monthly amount, take the annual
amount of each bill and divide by twelve.
The estimate sheet tells you how many
months of each kind of escrow the lender is
likely to require at settlement.

SETTLEMENT FEES

Settlement Fee—the fee paid to RGS
TITLE for its services.  We have documents
prepared, conduct the settlement, coordi-
nate with the lender and all other parties,
disburse funds, record documents, procure
and record releases of existing liens, issue
title insurance policies and more.

Title Examination—the fee paid to title
abstractors to search the public land records
to verify ownership of property.  This also
establishes the loans and other liens that
must be satisfied from the Seller’s proceeds
at settlement.

Title Insurance Premium—The amount
paid for title insurance coverage based upon
loan amount and purchase price.

Binder Preparation—the binder commit-
ment to issue title insurance required by
your lender prior to settlement.

Messenger—Lender and scheduling dead-
lines require documents that are part of the
process to be hand-carried to and from the
lender and to the courthouse.

GOVERNMENT RECORDING
CHARGES

County and State Tax Stamps—The vari-
ous counties and the State of Virginia each
charge a transfer tax on the recording of
documents for the purchase of a home.

BUYER’S 
ESTIMATE OF
SETTLEMENT
CHARGES
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OTHER COSTS

Survey—the fee for a house location sur-
vey showing the location of the improve-
ments within the boundaries of the property.

Homeowners’ Association or Condo-
minium Fees—if applicable, this fee will
usually be the next month’s fee; in addition
you will reimburse the Seller for the portion
of the month which follows settlement.

BUYER’S SETTLEMENT COSTS WORKSHEET

1. Balance of Down Payment (Purchase price less
loan amount less earnest money deposit) ___________________

2. Lender’s Fees (Call your lender for an estimate)
1) Origination Fee and Discount Points to be paid by 

Buyer (One point is one percentage point of the loan amount.) ___________________
2) Document Preparation Fee ___________________
3) Tax Service Fee ___________________
4) First-year PMI Premium or FHA MIP, if any ___________________
5) Other Fees ___________________

3. Escrows (Annual Rate divided by 12 equals the monthly escrow)
1) Homeowner’s Insurance (2 months) ___________________
2) PMI (2 months) ___________________
3) Real Estate Tax (Includes reimbursement to Seller of prepaid 

taxes, up to 8 months in counties that require payment of taxes 
twice a year, up to 14 months in counties that require payment 
of taxes once a year) ___________________

4. Settlement Fees (Call RGS TITLE for an estimate)
1) Settlement Services ___________________
2) Title Examination ___________________
3) Title Insurance Premium ___________________
4) Miscellaneous Fees (messenger, copies) ___________________

5. Governmental Recording Charges
1) Recordation of Deed and Deed of Trust (Estimated at $40.00) ___________________
2) County Transfer Tax (.05% of the Sales Price plus loan amount) ___________________
3) State Transfer Tax (.15% of the Sales Price plus loan amount) ___________________

6. Other Costs
1) Survey ___________________
2) Homeowners’ or Condo Fees ___________________
3) Miscellaneous ___________________

TOTAL ESTIMATED CHARGES ___________________

This is simply an estimate.  Please call us to verify this amount and then bring to settlement
a cashier’s or certified check made payable to RGS TITLE in the appropriate amount.
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SELLER’S SETTLEMENT COSTS WORKSHEET

AMOUNTS DUE TO SELLER:

Contract Sales Price ………………………………………………………………………$ __________

Property tax and other escrow funds held by your mortgage lender (usually 
refunded by the Lender one month after settlement) ………………………………$ __________

Prorated portion of paid-up property taxes ……………………………………………$ __________

Prorated portion of paid-up homeowner’s dues ………………………………………$ __________

Other…………………………………………………………………………………………$ __________

GROSS AMOUNT DUE TO SELLER ……………………………………………$__________

AMOUNTS DUE FROM SELLER:

Brokerage commission (Generally 6% of the sales price)……………………………$ __________

Fee to Title Company ……………………………………………………………………$ __________

Attorney’s Fees (For document preparation) …………………………………………$ __________

Recording Fees (Usually $19.00 to release each existing lien)………………………$ __________

State Grantor’s Tax ($1.00 per thousand of sales price) ……………………………$ __________

Special inspections you’ve agreed to pay for …………………………………………$ __________

Discount points if you’ve agreed to pay them in the contract.
(One point is 1% of the loan amount) …………………………………………………$ __________

Balance of any indebtedness secured by the property ………………………………$ __________

Other charges ………………………………………………………………………………$ __________

TOTAL PAID BY SELLER …………………………………………………………$__________

Net Amount Due to Seller:

Gross Amount Due (from above) …………………………$ __________

Less: Total Paid (from above) ………………………………$ __________

Net Amount Due ……………………………………………$ __________

Under Virginia Law, the Seller cannot receive any proceeds from the sale of the property until the Deed
and Security Instruments have been recorded.  This will be done within forty-eight hours after settle-
ment. If you wish to have your funds wired to you, be sure to bring to settlement a voided check from
the account to which you would like your proceeds wired.  If you are required to bring money to settle-
ment, make sure it is in the form of a Certified or Cashier’s check.
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WHAT IS TITLE INSURANCE?

Before answering “what is title insurance”
it might be best to first answer “what is

title?” “Title” is the ownership in real prop-
erty.  Among other things, it means that you
have the legal right to possess, occupy,
peacefully enjoy and sell your property with-
out interference from others, subject only to
restrictions imposed by governmental
authorities or previous owners.  In most
cases, title is transferred by deed which is
recorded in the land records of the county
in which the property is located.  Generally,
when property is sold, an attorney for the
Buyer or title examiner goes to the record
room and searches the land records for any
title defects.  A title defect is anything in
the entire history of ownership of a piece of
real estate which may encumber the owner’s
rights under the title.  A title defect may
cause the owner of real property to lose all
or part of his land to a superior ownership
interest or claim of another.  This is the type
of loss which title insurance protects
against.  In short, if you own a title insur-
ance policy, the title insurance company will
defend you, without cost, against an attack
or claim upon your ownership interest in
your property as insured and you will be
protected against financial loss caused by a
title defect.

If my title has been examined, why isn’t
that enough?

There are many defects which even the
most meticulous search of the land records
will not uncover.  For instance, it is impossi-
ble for an examiner to know whether the
marital rights of all previous owners have
been relinquished; whether all deeds, mort-
gages and judgments affecting the property
have been properly indexed in the land
records; whether all signatures are valid; or
whether an unknown heir of a previous
owner has a valid claim against the proper-
ty.  Without owner’s title insurance you may
have no avenue of recovery for these types
of problems.

OWNER’S
TITLE 

INSURANCE

If I am required to purchase lender’s
insurance, why do I need owner’s 
coverage as well?

In almost every instance, a lender will
require you to purchase lender’s title insur-
ance protecting it up to the value of its loan
on the property.  This coverage only protects
the lender, not you, and the coverage dimin-
ishes as the loan is paid off.  As you build
more equity in the property, you expose
yourself to a higher risk of loss occasioned
by a title defect.  In this situation the pro-
tected lender will suffer no loss while you
bear the substantial risk of the damage.
Owner’s title insurance will protect you
against any covered loss from failure of title
up to the full amount of the policy.

IMPORTANT REASONS WHY YOU
SHOULD HAVE IT

Owner’s Title Insurance will protect you
against those hidden risks which would not
be disclosed by even the most meticulous
search of public records.

1. Forgery.
2. Fraud in connection with execution of

documents.
3. Undue influence on a grantor or execu-

tor.
4. False personation by those purporting

to be owners of property.
5. Incorrect representation of marital sta-

tus of grantors.
6. Undisclosed or missing heirs.
7. Wills not properly probated.
8. Mistaken interpretation of wills and

trusts.
9. Mental incompetence of grantors.
10. Conveyance by a minor.
11. Birth of heirs subsequent to date of will.
12. Inadequate surveys.
13. Incorrect legal descriptions.
14. Non-delivery of deeds.
15. Unsatisfied claims not shown on record.
16. Deeds executed under expired or false

powers of attorney.
17. Confusion due to similar or identical

names.
18. Dower or curtesy rights of ex-spouses of

former owners.
19. Incorrect indexing.
20. Clerical errors in recording legal docu-

ments.
21. Delivery of deeds after death of grantor.
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Buying a new home could be the single
most important investment you will

make. It is critical that you understand the
process and your options so that you can
make an informed and well reasoned deci-
sion on every aspect of the home buying
process. That is why we have provided you
with this Guide. Your choice of real estate
agent, loan officer and title company is as
important as your choice of which home to
buy. Finding the right professionals who
understand your needs, preferences and
resources can make the difference in
whether your experience is smooth and effi-
cient or lengthy and plagued with problems.

Do your research—it will be worth the
effort.  Talk to your friends and business
associates for referrals. Your real estate
agent can also refer you to a lender and title
company who have done a “good job” for
them in the past and who will meet your
needs and give you the excellent service you
deserve.

At RGS TITLE, we welcome your ques-
tions. Not only are we happy to answer
questions regarding our fees, or the services
we perform, but we can also help you
understand or solve most of the problems
which can occur during the home buying
process.

YOUR SEARCH FOR 
A SETTLEMENT COMPANY

When choosing a title/settlement compa-
ny, don’t just compare prices—compare ser-
vices. Most title companies will offer a basic
range of services. These “basics” include
preparation and recordation of the closing
documents and disbursement of funds. Title
companies who only offer these basic ser-
vices may be cheaper—or they may not be—
but you need to ask yourself whether your
best interest will be served by cutting cor-
ners.  So ask questions: Will the title compa-

ny work with your lender to avoid schedul-
ing problems, to make sure all title and sur-
vey requirements are met, and to resolve
any unexpected loan charges at settlement?
Will the title company work with your real
estate agent to ensure compliance with the
sales contract and to alert them to any
potential title or survey problems? Will the
title company work with you to answer
questions you have about the closing docu-
ments or the settlement process and provide
you with your final settlement charges as
soon as possible before settlement? Finally,
you should ask, is the title company repre-
sented by legal counsel who is available to
you and your real estate agent to help avoid
or resolve the many legal problems which
occur during the home buying process?

The attorneys who conduct settlements at
RGS TITLE are not employed by RGS
TITLE. They are employed either by the law
firms of Shreves Schudel DeVol Saunders
Jackson & Clarke PLLC or Keegan and
Sotello, our general counsel. They are
experienced in real estate law and have dealt
with the issues that arise in the home buy-
ing process. For that reason, many of the
areas top real estate agents have come to
rely on RGS TITLE and our general
counsel.

At RGS TITLE, we draw on the experi-
ence of our professional staff to make sure
we offer you the services you need to ensure
a smooth and efficient settlement. In each
and every aspect of the closing process, we
are committed to excellent service. We
believe that is essential for an investment as
important as your new home.

IN 
CLOSING…
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RGS TITLE

OAKTON (703) 242-9600
(703) 242-0725 FAX

McLEAN (703) 903-9600
(703) 903-9606 FAX

ALEXANDRIA (703) 519-7600
(703) 519-9471 FAX

RESTON (703) 742-9600
(703) 742-9698 FAX

CENTREVILLE (703) 818-8600
(703) 803-2867 FAX

LAKE RIDGE (703) 491-9600
(703) 492-7494 FAX

ANNANDALE (703) 642-6100
(703) 642-6142 FAX

BURKE (703) 239-9600
(703) 239-0605 FAX

STERLING/ (703) 421-3300
POTOMAC FALLS (703) 421-6353 FAX

MANASSAS (703) 396-8838
(703) 396-8809 FAX

LORTON (703) 495-9600
(703) 493-9302 FAX

ARLINGTON (703) 351-0300
(703) 351-9978 FAX

CULPEPER (540) 829-9000
(540) 829-7825 FAX

BETHESDA (301) 654-9800
(301) 654-8598 FAX

ROCKVILLE (301) 230-0070
(301) 230-2356 FAX

GAITHERSBURG (240) 683-4850
(240) 683-6676 FAX

WASHINGTON, D.C. (202) 966-0550
(202) 966-5250 FAX

Electricity
Dominion Virginia Power  

(for Northern Virginia) (888) 667-3000
Northern VirginiaElec.Coop

(Prince William Co.) (703) 335-0500
Gas

Washington Gas Virginia 
Division (703) 750-9500

Columbia Gas (703) 631-5363
Water

Fairfax City (703) 385-7915
Arlington (703) 228-3636
Fairfax County (703) 698-5800
Alexandria (703) 549-7080
Falls Church (703) 248-5071
Herndon (703) 435-6814
Vienna (703) 255-6385
Prince William County (703) 335-7900

Arlington County School 
Board (703) 358-6015

Fairfax County School 
Board (703) 246-3646

Loudoun County Public 
Schools (703) 689-1600

Prince William County 
Public Schools (703) 791-7200

Cable TV
Comcast

Alexandria (703) 823-3000
Arlington (703) 841-7726
Reston (703) 716-9701

Adelphia
Loudoun (703) 430-8200

Cox
Fairfax County (703) 378-8411

IMPORTANT
TELEPHONE

NUMBERS

Lender:
Loan Officer:
Telephone Number:
FAX Number:
Email:

Processor:
Telephone Number:

Realtor®:
Listing Agent:
Telephone Number:
FAX Number:
Email:

Selling Agent:
Telephone Number:
FAX Number:
Email:

Settlement Company: RGS TITLE
Attorney:
Processor:
Telephone Number:
FAX Number:
Email:

Insurance Agent:
Telephone Number:
FAX Number:
Email:

Home Inspector:
Telephone Number:
FAX Number:
Email:

OTHER IMPORTANT PHONE NUMBERS
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Or, visit us on the web at
www.RGSTITLE.com



Adjustable Rate Mortgage (ARM)—
interest rates on this type of mortgage are
periodically adjusted up or down, depending
on a specified financial index.

Agent—acts on behalf of another, repre-
senting that person’s interests and serving as
an intermediary.

Amortization—a method of equalizing
the monthly mortgage payments over the
life of the loan, even though the proportion
of principal to interest changes over time.
In the early part of the loan, principal repay-
ment is very small and interest repayment
very high; at the end of the loan, that rela-
tionship is reversed.

Annual Percentage Rate (APR)—the
actual finance charge for a loan, including
points and loan fees in addition to the stated
interest rate.

Appraisal—an expert judgment of the
value or worth of a property.

ARM—see “Adjustable Rate Mortgage”
Assumption of Mortgage—Buyer

assumes liability for an existing mortgage
note held by the Seller. This is subject to
approval by the lender, who must be willing
to approve the Buyer and release the Seller.

Assessed Value—the value placed on
property by a municipality for purposes of
levying taxes. It may differ widely from
appraised or market value.

Balloon Payment—a large principal pay-
ment due all at once at the end of some loan
terms.

Broker—a real estate professional who
has a higher level of training than an agent.
Generally, this is one who is the legal repre-
sentative or proprietor of the office.

Cap—limit on how much the interest rate
can change in an ARM.

Closing—see “Settlement”
Commission—fee (usually a percentage

of total transaction) paid to an agent or bro-
ker for services performed.

Condominium (Condo)—type of real
estate ownership where the owner has title
to a specific unit and shared interest in com-
mon areas.

Contingency—a condition in a contract
that must be met for the contract to be
binding.

Contract—binding legal agreement
between two or more parties that delineates
the conditions for the exchange of value (for
example: money exchanged for title to
property).

Conversion Clause—a provision that
allows converting an ARM to a fixed-rate
loan after a specified interval.

Deed—legal document that formally con-
veys ownership of property from Seller to
Buyer.

Down Payment—percentage of the pur-
chase price that the Buyer must pay in cash
and may not borrow from the lender.

Earnest Money—a large deposit paid
when the sales contract is signed before the
closing.

Equity—the value of the property actual-
ly owned by the homeowner: purchase price
plus appreciation plus improvements, less
mortgages and liens.

Escrow—a fund or account held by a
third-party custodian until conditions of a
contract are met.

Fannie Mae—see Federal National
Mortgage Association.

Federal Home Loan Mortgage
Corporation (Freddie Mac) and Federal
National Mortgage Association (FNMA,
called “Fannie Mae”)—privately owned
corporations created by Congress that buy
mortgage notes from local lenders and are
responsible for the guidelines a majority of
lenders use to qualify borrowers.

Finance Charge—the total cost, includ-
ing all fees, points and interest payments a
borrower pays to obtain credit.

Fixed Rate Mortgage—interest rates on
this type of mortgage remain the same over
the life of the loan term. Compare to
“Adjustable Rate Mortgage.”

Fixture—a recognizable entity (such as a
toilet bowl, kitchen cabinet, or light unit)
that is permanently attached to property
and belongs to the property when it is sold.

Hazard Insurance—compensates for
property damage from specified hazards
such as fire and wind. More complete
coverage is given by all-risk homeowner’s
insurance.

Home Inspection Report—prepared by
a qualified inspector, it evaluates a proper-
ty’s structure and mechanical systems.

HUD-1—A precise breakdown of closing
costs for both Sellers and Buyers (Also
known as HUD-1 Settlement Statement.)
required by the Real Estate Settlement
Procedures Act.

Interest—The cost of borrowing money,
usually expressed as a percentage over time.

GLOSSARY

Page 32 A Home Buyer’s Guide from RGS TITLE



A Home Buyer’s Guide from RGS TITLE Page 33

Lien—a security claim on property until a
debt is satisfied.

Listing Contract—agreement whereby an
owner engages a real estate agent for a spec-
ified period to sell property, for which sale
the agent receives a commission.

Market Value—the price that is estab-
lished by present economic conditions, loca-
tions, and general trends.

Market Price—the actual price at which
a property sold.

Mortgage—security claim by a lender
against property until the debt is paid. 

Metropolitan Regional Information
System (MRIS)—a system that provides to
its members detailed information about
properties for sale.

Negative Amortization—A method of
calculating fixed monthly payments in com-
bination with a variable interest rate. When
monthly payments are not enough to cover
interest costs, unpaid interest is added to the
principal balance.

Origination Fee—application fee(s) for
processing a proposed mortgage loan.

PITI—principal, interest, taxes, and
insurance, forming the basis for monthly
mortgage payments.

Point—one percent of the loan principal.
It’s charged in addition to interest and fees.

Prepayment Penalty—a fee paid by a
borrower who pays off the loan before it is
due.

Prequalification—informal estimate of
how much financing a potential borrower
might expect to obtain, done before paying
substantial loan application fees.

Principal—one of the parties to a con-
tract; or the amount of money borrowed, for
which interest is charged.

Prorate—divide or assess proportionately.
Realtor®—a member of the National

Association of Realtors®.
RESPA Statement (see HUD-1)—Real

Estate Settlement Procedures Act, a precise
breakdown of closing costs for both Sellers
and buyers. (Also known as HUD-1 Settle-
ment Statement.)

RGS TITLE—The Washington, D.C.
Metro Area’s leading residential settlement
company for over 16 years.

Settlement—all financial transactions
required to complete contract perfor-
mance/obligations.

Title—document that indicates owner-
ship of a specific property.

Title Insurance—protects against loss
from defects in the title.

Title Search—detailed examination of
the entire document history of a property
title to make sure there are no encum-
brances.

Types of Ownership—There are four
types of ownership: They are:

a. Sole Ownership—Only one person
owns the property.

b. Tenants in Common—Two or more per-
sons have an undivided ownership in the
property. The percentage of ownership need
not be equal; each party has a right to sell
his interest, and upon the death of any of
the owners that owner’s interest in the prop-
erty goes to the deceased’s heirs.

c. Joint Tenants—Ownership taken by two
or more persons at the same time in equal
percentages with an undivided right to pos-
session. If one owner dies, his or her inter-
est automatically goes to the remaining
owner(s).

d. Tenants by the Entireties—Owners are
husband and wife and together they hold
title to the property with a right of survivor-
ship. Upon the death of either, the survivor
takes sole ownership to the exclusion of the
deceased spouse’s heirs.

Unreleased Trust—A mortgage or lien
recorded in the Court records that appears
to be outstanding (where no Certificate of
Satisfaction/release has been recorded).



• Multiple Locations!
• More than 85,000 Residential 

Settlements Performed!
• Over 16 Years of Service to 

Metropolitan Area Realtors!
• Hispanic Services Division
• Free Homebuyers Guide Available!

The most trusted name in residential settlements for over sixteen years.

Wherever Your Business May Take You…
We’re Already There!

• Attorney Conducted Closings!
• 24-Hour Realtor® Hot Line!
• Visit our unique Web page at www.rgstitle.com for com-

prehensive explanations of procedures, office directions
and online fee quotes 24 hours a day, seven days a week!

• More awards for outstanding customer service than any
other Washington, D.C. metropolitan area title company!

Oakton
(703) 242-9600

(703) 242-0725 FAX

McLean
(703) 903-9600

(703) 903-9606 FAX

Alexandria
(703) 519-7600

(703) 519-9471 FAX

Reston
(703) 742-9600

(703) 742-9698 FAX

Centreville
(703) 818-8600

(703) 803-2867 FAX

Lake Ridge
(703) 491-9600

(703) 492-7494 FAX

Annandale
(703) 642-6100

(703) 642-6142 FAX

Burke
(703) 239-9600

(703) 239-0605 FAX

Sterling/
Potomac Falls
(703) 421-3300

(703) 421-6353 FAX

Manassas
(703) 396-8838

(703) 396-8809 FAX

Arlington
(703) 351-0300

(703) 351-9978 FAX

Lorton
(703) 495-9600

(703) 493-9302 FAX

Culpeper
(540) 829-9000

(540) 829-7825 FAX

Bethesda
(301) 654-9800

(301) 654-8598 FAX

Rockville
(301) 230-0070

(301) 230-2556 FAX

Gaithersburg
(240) 683-4850

(240) 683-6676 FAX

Washington, D.C.
(202) 966-0550

(202) 966-5250 FAX

Hispanic Division
(703) 642-6100

Realtors Hotline
(703) 660-5150


